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National Hotel Association 
	PURCHASE ORDER
	P.O. No. ______________



	Department: _________________________
	Date: ________



	Supplier: _________________________
	Requested by ______________



	
	Approved by: ______________ 



	Item #
	Qty
	Description


	Price 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total


	

	Received by: ________________________________
	Date of Delivery ________________



	Invoice No:                        Cheque No.
	Terms: Cash/Credit
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