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Damage Assessment
Form

	Building or Area      
	Assessment Team
     

	Date of Survey      
	Time of Survey      
	

	Overall Building Rating
	 FORMCHECKBOX 
 A
	 FORMCHECKBOX 
 B
	 FORMCHECKBOX 
 C
	 FORMCHECKBOX 
 D
	 FORMCHECKBOX 
 F

	
	No Damage
	Minor Damage or Minimal Cleanup
	Minor Damage but Major Cleanup or Utility Outage(s)
	Building Unsafe
Major Damage to Utilities or Decontamination Required
	Building Unsafe
Structural Damage

	Notes
	     

	Structure
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor

	
	Roof Frame 
& Covering
	Roof Mechanical & Equipment
	Structural Frame 
& Exterior Facade
	Exterior Glass
	Doors & Door Hardware

	Location/
Scope of Damage
	     

	Utility & Mechanical Systems
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor

	
	Air Conditioning
	Electrical Including Lighting
	Water
	Sewerage
	Telephone
Voice & Data

	Location/
Scope of Damage
	     

	Interior
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Wet  FORMCHECKBOX 
 Contaminated Water (Gray or Black) 
 FORMCHECKBOX 
 Debris  FORMCHECKBOX 
 Smell  FORMCHECKBOX 
 Stains  FORMCHECKBOX 
 Mold or Mildew

	
	Carpeting
	Walls
	Ceilings
	Corridors, Rooms or Area

	Location/
Scope of Damage
	     

	Furnishings
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor

	
	Draperies
	Linens
	Beds
	Desks
	Chairs

	Location/
Scope of Damage
	     

	Contents
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor
	 FORMCHECKBOX 
 Good  FORMCHECKBOX 
 Fair  FORMCHECKBOX 
 Poor

	
	Merchandise
	Supplies
	Office Equipment
	Paper Records
	Electronic Media

	Location/
Scope of Damage
	     

	Additional Notes:      


Instructions

This form is designed for the initial assessment of damage from a hurricane or tropical storm. The purpose of the initial assessment is to determine the status of major buildings, areas, and their supporting systems and infrastructure and when they can be reoccupied. This form is not intended for the detailed assessment of damage to file an insurance claim or develop specifications for repair and restoration. 

Use the “Notes” section of the report to describe major problems. Include floor number, room number, or other description so the location and nature of the problem is understood.

Precautions

Entry into storm damaged areas or buildings may be hazardous. If an area or building appears to be unsafe, do not enter without trained personnel equipped with appropriate personal protective equipment. 

Beware of hazards including collapse potential, sharp edges, deep standing water, energized electrical equipment, mold, fungi, contaminated water, and others. 

Scope of Survey

The survey should be conducted systematically beginning with the exterior of the building and grounds, then the roof (including roof mounted mechanical systems and equipment), floors top to bottom (corridors and individual rooms), and terminating in the basement (mechanical systems and equipment). 

The goal is to determine whether a building can be occupied immediately, with minimal restoration efforts, or not until significant repair and restoration efforts are completed. 

Use the checklist and ratings to note your observation and evaluation. Summarize damage briefly in the space provided. If a building can be partially reoccupied, identify the areas of a building that can be occupied.

Report back to the Crisis Management Team when the survey is completed. Provide a copy of the form to the designated member of the Crisis Management Team, Facilities, Engineering, or other person.
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