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Pre-Storm Building
Survey & Checklist

	Building or Area      
	Surveyed by      

	Date of Survey      
	Time of Survey      
	Checked by      

	
	
	OK
	Action Needed

	Roof
	Inspect roof edging strips, gutters, flashing, covering, and drains. Remove anything from the roof that is not secured.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check all roof-mounted air handling and other equipment; verify access doors, enclosures, etc. are securely closed and hardware will keep the door closed. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check to ensure that all fasteners, bolts, wires, or other supports for mechanical systems, antennae, or other equipment are in place and tightened. This is especially important if serviced in the last year. Often, some fasteners are left out when equipment is reinstalled. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Remove any debris or construction materials remaining from previous work on the roof. Remove anything that does not belong on the roof and clean roof drains and gutters.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Emergency
Systems
	Physically check emergency and communications equipment including generators, transfer switches, lighting, portable pumps, and radios. Verify the operation of all standby generators by a load test to confirm coverage, check the batteries and replace if necessary. Check oil levels and verify fuel tanks are filled to capacity. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Test sump pumps to ensure they are in normal operating condition.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check all propane gas, fuel oil or other storage tanks (both aboveground and buried) to verify they are filled to capacity and properly anchored to prevent them from floating.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Exterior Walls, Doors, Openings
	Check ground and first floor-level walls and penetrations to identify cracks or entry points for water. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Verify that sandbags needs and placement to protect possible water entry points and vital protection equipment.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check weather stripping around elevator doors and replaced or repaired, if necessary.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check exterior signs, light, or other fixtures; verify properly secured or have it moved inside.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Storage
	Identify any supplies, equipment, or storage that is located on lower levels that are subject to flooding or damage from water seeping in from the outside. Recommend removal or placement on pallets.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Identify chemicals that react violently with water or that may be released in the event of flooding. Move to area or higher floor above potential flood waters.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Evaluate need for additional flood proofing of vital equipment purchased within the past year.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Grounds
	Check grounds and note dead limbs, weakly rooted trees, loose debris, and any articles or equipment that can be picked up by high winds.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check street catch basins and drains to verify they are clear and unobstructed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check trash compactor and/or dumpster; verify dumpsters have been emptied and any compactor is secured properly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Check for motor vehicles and golf carts in close proximity to the building. Identify make, model, and registration of any that must be moved away from the building.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Work to be done prior to storm landfall:

     


Instructions

Survey assigned buildings and grounds to identify windstorm or flood related exposures that can be mitigated by repair or emergency measures before a storm. Repairs should be completed before storm landfall. Work orders should be placed immediately and any priorities reported to senior management or a member of the Crisis Management Team.
Scope of Survey

The survey should encompass the exterior of all buildings, rooftops, utility systems (e.g., electricity, generators, gas, water, sewage, telecommunications, etc.), outside storage, outside food & beverage outlets, roads, tunnel, etc.
The survey should be conducted systematically beginning with the exterior of the building and grounds, then the roof (including roof mounted mechanical systems and equipment) terminating in the basement (mechanical systems and equipment). 
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